
Assign User on Corppass
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Corppass Administrator

Select and Enable WSDC

Step 1:

On Corppass portal e-Service, 

Choose ‘Select Entity’s e-Services 
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Corppass Administrator

Select and Enable WSDC

Step 2:

Under the e-Service table, search for 

‘WSDC’
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Corppass Administrator

Select and Enable WSDC

Step 3:

Select the e-Service ‘ITE-WSDC
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Corppass Administrator

Select and Enable WSDC

Step 4:

Proceed with the submission, 

and you will be ready with the 

user assignment
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Corppass Administrator

Assign Users to WSDC

Step 5:

Select ‘Assign selected e-Services’ 

to proceed with user assignment

8RESTRICTED \ NON-SENSITIVE



Corppass Administrator

Assign Users to WSDC

Step 6:

Ensure the following are selected

• Users to assign

• e-Service ITE-WSDC
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Corppass Administrator

Assign Users to WSDC

Step 7:

Set the Authorisation Effective Date
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Corppass Administrator

Assign Users to WSDC

Step 8:

Review and submit the user 

assignment
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Corppass Representative

Activate account on Corppass

Step 9:

Assigned user will receive an email 

from Corppass. 

Follow the steps on the email to 

activate your Corppass account.
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Corppass Representative

Activate account on Corppass

Step 10:

You will receive a confirmation when 

account has been activate.
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